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ADMISSIONS POLICY 

 
 

It is our intention to make our Nursery accessible to all children and families 

connected with the Defence Academy and the local community. 

 

In order to accomplish this we will: 

 

Ensure that the existence of The Cottage Nursery is widely known on the 

campus and in the community.  We will place notices for vacancies in shops, 

clinics, libraries, surgeries etc in more than one language if appropriate. 

 

Describe the Nursery and its practices in terms that make it clear that it 

welcomes both fathers and mothers, other relations and other carers, including 

childminders, and people from all cultural, ethnic, religious and social groups with 

and without disabilities. 

 

Make our equal opportunities policy widely known. 

 

Be flexible about attendance patterns so as to accommodate the needs of 

individual children and families.  We do, however, advise that at least 2 sessions 

per week are attended on separate days. 

 

Prior to a child’s attendance at the Nursery, the parents or carers must 

complete and sign the registration form. This provides the Nursery with the 

following information: 

 

• name, home address and date of birth of each child; 

• starting date and number of sessions per week required; 

• name, address and telephone numbers of parents or carers; 

• emergency telephone numbers; 

• special dietary requirements; 

• arrangements for collection; 

• name, address and telephone number of child’s doctor; 

• illness and inoculation details; 

• details of any allergies; 

• parental consent for emergency procedures; 

• consent statements for medical treatment and for the child to be 

taken for walks; 

• consent statement for photo’s to be taken and used in the Nursery 

only. 
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Parents/carers are also given the opportunity to read the Nursery’s policies & 

procedures prior to a child’s attendance and should sign to say that they have 

read and understood the policies.  

 

Parents/carers will also be asked to provide the Nursery with any further 

information that they feel will enable the Nursery to take best care of their 

child. This should include particular likes and dislikes in food, bottle feeding 

habits, comforts, etc. Daytime sleep patterns should also be written down 

together with any ways that seem successful in getting the child to sleep if 

there are difficulties. 

 

 

 

 

This policy was reviewed on 13.02.2023 

 

Signed on behalf of The Cottage Nursery 

 

............................................... 

Manager 

 

 

 

 


